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0 3alUTe MEePCOHAIBHBIX JAHHBIX PA0OTHMKOB MYHUIIUIIAJIbHOIO
OI0/1’KETHOI0 JOLIKOJIBbHOI0 00Pa30BaTeJbLHOI0 YUpPeKICHUSs
aerckui caa Ne 25 o0uiepa3BuBaoumero Buaa
MYHULMIIAJIBbHOr0 o0pa3oBanus r. HoBopoccuiick

1. O0mume moJIoKeHus

1.1. Henbto nmanuHoro IlomokeHus SBISETCS 3alldTa TMEPCOHATIBHBIX NTAHHBIX PaOOTHUKOB
MYHUITUTIATEHOTO OIOKETHOTO JOMIKOIBHOTO 00pa30BaTEIbHOTO YUPEKIACHUS TETCKUi cam No
25 oOmepa3BUBAIONIET0 BUAA MYHUIUMOAILHOTO oOpa3oBanust T. HoBopoccuiick oOT
HECAHKIIMOHMPOBAHHOIO JIOCTYIIA, HEPABOMEPHOTO UX MCIIOJIb30BAHUS WIH YTPATHI.

1.2. Hacrosmee Ilonoxenue pazpaboraHo Ha ocHoBanuu ctareit Koncruryuuu P®, Tpynosoro
kogekca P@, Konexkca PO 006 amMUHHCTPATHBHBIX MPABOHAPYIICHUSAX, [ paskIaHCKOTO KOACKCa
P®, VYronosuoro xkomekca PO, a Ttakxke DenepanbHoro 3akoHa "OO0 wuHpopmammu,
uH(bopMaTU3alnu U 3amure nHpopmanuu'.

1.3. IlepcoHanbHbIe JaHHBIE OTHOCATCS K KaTerOpuu KOH(MUIEHINAIbHON nHbopMaruu. Pexum
KOH(DMICHIIMAIIBHOCTH TIEPCOHAIBHBIX JIAHHBIX CHUMAETCS B CIydasx OO€3TMYMBAHUS WIH TI0
HCTEUYECHUH 75 JIET CPOKa XPaHEHHUs], €CIIM HHOE HE ONPEAEIIEHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBEpkKIAaeTCs M BBOJAUTCS B JEHCTBUE MPUKA30M 3aBEAYIOLIETO
MBJIOVY nerckuii cag Ne 25 u siBhsieTcsl 00s13aTENBHBIM JIJIS1 HCTIOJTHEHUS BCEMU PaOOTHHUKAMH,
MMEIOIIUMHU JIOCTYI K IEPCOHATBHBIM JAHHBIM COTPYIHUKOB.

2. IlonsiTHe M cocTaB MEPCOHAJIBbHBIX JAHHBIX

2.1. IlepcoHanbHbBIE TaHHBIC paOOTHUKA - WH(MOPMAIHS, HEOOXOaUMas pabOTOAATEIIO B CBSI3U C
TPYJIOBBIMU OTHOILIEHUSIMU W Kacaroliuecs KOHKpeTHoro pabortHuka. [lon undopmanmeit o
pabOTHUKAX MOHUMAIOTCS CBEEHUS O (paKkTax, COOBITUAX U OOCTOATENbCTBAX KU3HU paOOTHHKA,
MO3BOJIAIOIINE UACHTU(DUIIUPOBATH €T0 TUUYHOCTD.

2.2. B cocTaB nepcoHaNIbHBIX JIAaHHBIX pA0OTHUKA BXOJISIT:

- aHKeTHbIe U Onorpaduueckue JaHHbIE;

- 00pa3oBaHue;

- CBEJICHUS O TPYJOBOM U OOIIIEM CTaXe;

- CBEJICHUS O COCTABE CEMbU;

- IACMIOPTHBIE JaHHBIE;

- CBEJICHUSI O BOMHCKOM Y4eTe;

- CBeJIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

- CBEZICHHUS O COLMAIBHBIX JIBIOTAX;

- CIICI[UAIBHOCTH;

- 3aHMMaeMast JOJIKHOCTb;

- HaJIM4ue CyIUMOCTEH;

- aJipec MecCTa JKUTEIbCTBA,

- TOMaITHu# TenedoH;



- MeCTO pabOThI WM YIEOBI YWICHOB CEMBH M POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOIIICHUN B CEMbE;

- coziep KaHKEe TPYAOBOIO JOIOBOPA;

- COCTaB JIEKJIapUPYEMbIX CBEJICHUI O HAIMYUU MaTepUAIbHBIX IEHHOCTEH;

- COJIEpKaHME JIEKIJIapalluu, 110/1aBaéMOU B HAJIOTOBYIO MHCTIEKIIUIO;

- MOJTMHHUKY ¥ KOTMH MTPUKA30B MO JUYHOMY COCTAaBY;

- TNYHBIE JIea U TPYAOBbIE KHMKKU COTPYIHUKOB;

- OCHOBAHHUS K MPHUKa3aM I10 JUYHOMY COCTaBYy;

- Jlena, cojepiKaliue MaTepuaibl 10 TOBBIIICHHIO KBATH(PUKAIMU H TEPETIOArOTOBKE
COTPYJIHUKOB, UX aTTECTAallUH, CITy>KEOHBIM PacClIeZIOBAHUSM;

- KOTIMHM OTYETOB, HAMPABIISIEMbIE B OPTaHbl CTATUCTUKH.

2.3.  JokymeHThl, yKazaHHble B 1. 2.2. Hactosiumiero llosoxkeHus,  SBISIFOTCS
KOH(UICHIIMATLHBIMH, XOTS, YIUTHIBAS UX MACCOBOCTh U €JMHOE MECTO OOPaOOTKHU U XpaHEHUS
- COOTBETCTBYIOUIHI rpu OrpaHUYECHUS HA HUX HE CTaBUTCS.

3. O0pabdoTKa MepCOHATBHBIX JAHHBIX

3.1. Ilon oOpabOTKOM MEPCOHANBHBIX AAHHBIX PAOOTHHMKA IMOHUMAETCS MOJyuYeHUE, XpaHEHUE,
KOMOMHUpOBaHME, Teperada WM J00oe Jpyroe HCIOJIb30BaHUE MEPCOHATIBHBIX JaHHBIX
paboTHHKA.

3.2. B nemsax oOecrneueHust mpaB U CBOOOJ 4YeJIOBEKAa M IpaxkJaHMHAa paboToAaTeNlb U €ro
IpEJCTaBUTENIN TNpU 00pabOTKE MEepPCOHANbHBIX JaHHBIX pabOTHUKA 00s3aHbl COOJIIO/IATh
cieyroue oomue TpeGoBaHMs:

3.2.1. O6paboTKa MEepCOHANBHBIX JTaHHBIX PAOOTHHKA MOXET OCYIICCTBIATHCS HCKIIIOYUTEIHHO
B LeIIX o0OecredyeHuss COOJIOACHUS 3aKOHOB W MHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB,
coleicTBUsL pabOTHUKAM B TPYIOYCTPOMCTBE, OOyYE€HUM U NPOABIKEHHUU II0 CIIyXkOe,
oOecrieueHHs JIMYHON 0e30MacHOCTH pPaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa
BBITNOJIHSEMON pabOThl M 0OECIIeUeHUsI COXPAaHHOCTH UMYIIIECTBA.

3.2.2. llpu onpeneneHuu o0BEMa M conxep’kaHHs 0OpabaThIBAEMBIX MEPCOHANBHBIX JaHHBIX
paboTHHKA paboToMATENb TOJDKEH pyKOBOACTBOBaThCs KoHcTuTynmei Poccuiickoit @enepanyn,
TpyoBBIM KOJIEKCOM U MHBIMHU (heiepaibHbIMU 3aKOHAMHU.

3.2.3. Ilomy4eHrie MEpCOHANBHBIX JAHHBIX MOYET OCYIIECTBIIITHCS KaK IYTEM IPEACTABICHUS
UX CaMHM PaOOTHUKOM, TaK U MyTEM IOJY4YEeHHUS UX U3 UHBIX HCTOUHUKOB.

3.2.4. TlepcoHanbHbIE JAHHBIE CIEIYET MOJIYyYaTh Y HEro camoro. Eciau mepcoHanbHbIEe TaHHBIE
paOOTHHKA, BO3MOXXHO, IMOJYYUTh TOJIBKO y TPETbel CTOPOHBI, TO PAabOOTHUK JOJKEH OBITh
yBeZOMJIEH 00 3TOM 3apaHee, M OT HEro AOKHO OBITh IMOJY4YeHO MHUCbMEHHOE COTJIacHe.
PaGoronarens nomkeH coOOLUTH pPaOOTHUKY O LENsAX, MPEAnoaraéMblX HCTOYHHUKAX H
crocobax MoJyuyeHUsl MEPCOHANBHBIX JTAHHBIX, a TAK)KE O XapakTepe MoAJeKalluX MOTyYeHHIO
NEePCOHAIBHBIX JAHHBIX U MOCJEJCTBUAX OTKa3a pabOTHHKA JaTh MUCBMEHHOE corjacue Ha MX
MOJTyYEHHeE.

3.2.5. Paboronmatenr He MMeeT MpaBa MOJNydaTh M 00pabaThIBaTh NEPCOHAJbHbIE JaHHBIC
pabOTHUKA O €ro MOJMTUYECKUX, PETUTMO3HBIX M MHBIX yOEXJAEHHUSIX M YacTHOM >XKu3HU. B
ClIy4asiX, HEIIOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMHU TPYJOBBIX OTHOILLEHUH, TaHHbIE O YACTHOMN
KU3HU paboTHHUKA (MHGOpMAIUS O KU3HEACITEIIBHOCTU B c(pepe CeMEMHBIX OBITOBBIX, JIMUYHBIX
OTHOILIEHH) MOTYT OBITh MOJIyueHBl U 00paboTaHbl paboTOAATENIEM TOJIBKO C €r0 MUCEMEHHOTO
corjacusl.

3.2.6. Paboronmaten He HMeeT MpaBO NOJy4daTb M 0OpabaThiBaTh MEPCOHAIbHBIE JIaHHBIC
pabOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSIX WM €ro Mpodcor3Hon
JeSITeTIbHOCTH, 32 HCKIIIOYCHHUEM CITyyaeB, MPEelyCMOTPEHHBIX (eiepabHBIMU 3aKOHAMHU.

3.3. K oGpaboTke, mepenadye W XpaHEHUIO MEPCOHATBHBIX JAHHBIX PAaOOTHHKA MOTYT HMETh
JOCTYIl COTPYAHUKHU:

- OyXranTepuu;

- COTPYJHMKH CITyKObI yIIpaBJIEHUS IEPCOHAIIOM;
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- COTPYAHUKHN KOMITBIOTEPHBIX OT/ENIOB.
3.4. Hcnonb3oBaHWE MEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUHU C LIEISMHU,
ONpPEACINBIIUMU UX TIOJyUYEHUE.

3.4.1. IlepcoHanpHble JaHHBIE HE MOTYT OBITh HCIOJB30BaHBI B MEIAX NPUIMHCHUS
UMYIIECTBEHHOTO U MOPAJIBbHOTO Bpela IpakJaHaM, 3aTPyIHECHHUS pealu3alliy MpaB U cBOOO
rpaxaan Poccuiickoit @enepaunu. OrpannueHue npaB rpaxiaan Poccuiickoin depepanuu Ha
OCHOBE HCIIOJIb30BaHUsI MHpOpManMu 00 HMX COLMAIBHOM IPOHMCXOXIECHUH, O pacoBOM,
HallMOHAJILHOM, SI3IKOBOM, PEJIMTHO3HON Y MAPTUMHON MPUHAJICKHOCTH 3aMPEIICHO U KapaeTcst
B COOTBETCTBUH C 3aKOHOJATEIBCTBOM.

3.5. Ilepenaua nepcoHaNbHBIX JaHHBIX paOOTHHUKA BO3MOXKHA TOJIBKO C COTJIacHs paOOTHUKA WU
B ClIydasiX, IpSAMO IPEIyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.

3.5.1. Tlpu mepenaue mepcOHANBHBIX JAHHBIX PaOOTHHMKA pabOTONATENb JOJKEH COOII0IaTh
cleayromue TpeOoBaHus:

- He coo01IaTh IepCOHANIbHBIE JaHHbIE PA0OTHHUKA TPEThel CTOPOHE 0e3 MUCbMEHHOI'O COTJIacHs
pabOTHHKA, 332 MCKIIOYCHHEM CIIy4aeB, KOrJa 3TO HEOOXOAMMO B IEJSAX MpeayNpeKICHHS
YIPO3bl JKU3HU M 3[I0POBBI0 paOOTHHUKA, a TAaKKe B CIIydasX, YCTAaHOBJICHHBIX (efepaabHbIM
3aKOHOM,;

- He cOo00IIaTh NEPCOHANIbHBIE TaHHBIE PAOOTHIKA B KOMMEPUYECKHUX I1IeJsAX 0e3 ero MuchbMEHHOTO
corjiacus;

- IpeayNpPEeaAUTD JIULI, MMOJIYYaIOIIUX EPCOHANbHbIE JaHHbIE PAOOTHUKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh MCIIOJIb30BaHbI JUIIb B LENAX, 111 KOTOPBIX OHH COOOIICHBI, M TPEOOBATh OT STHX
JIUI] TTOATBEPKJIEHUSI TOrO, YTO 3TO MpaBWJIO cobOito/ieHo. JIula, moiyydaroye nepcoHaabHbie
JTaHHBIE pabOTHHKA, 00S3aHBI COOTIOAATH PEKUM CEKPETHOCTH (KOH(DHIeHITMAIBHOCTH). [laHHOE
MOJIO’KEHUE HE paclpocTpaHsIeTcss Ha OOMEH NMePCOHAIBHBIMU JAHHBIMU PA0OTHUKOB B MOPSIIKE,
YCTaHOBJICHHOM (pe/iepaibHbIMH 3aKOHAMH;

- paspematb JOCTyH K TEPCOHAJIbHBIM JaHHBIM pAOOTHUKOB TOJBKO CHEIHAIBbHO
YIOJHOMOYEHHBIM JIMLIaM, ONPEAEICHHBIM IPUKAa30M [0 OpPraHU3allu{, IPU 3TOM YKa3aHHbIE
JUIA JO0JDKHBI UMETh MPaBO MOJIy4aTh TOJBKO T€ MEPCOHAJIbHbIE JaHHbIE PaOOTHHKA, KOTOPHIE
HEOOXOAUMBI JIJIs1 BBITIOJHEHUS KOHKPETHBIX (yHKIIHIA;

- He 3ampamuBaTh WHOOPMALMIO O COCTOSHHUH 370POBbsI paOOTHUKA, 332 UCKIIOYCHHEM TeX
CBEJICHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJIHEHUSI paOOTHUKOM TPYIOBOM
byHKINH,

- TepenaBaTh NEPCOHANbHBIE JaHHBIE PAaOOTHUKA IPEICTABUTENSIM PAOOTHHKOB B TIOPSIKE,
YCTaHOBJIEHHOM TpPYAOBBIM KOJEKCOM, M OTrpaHUYHMBATh 3Ty HMH(POPMAIHMIO TOJBKO TEMHU
NEPCOHAIBHBIMU JIaHHBIMM PAaOOTHUKA, KOTOPbIE HEOOXOAMMBI JJIs BBINOJIHEHMS YKa3aHHBIMU
MPEJICTABUTENSAMH UX PYHKIIHA.

3.5.2. Ilepenaua mepcOHaNbHBIX JAHHBIX OT JEpPKATENsd WM €ro IMpeiCTaBUTENEed BHEIIHEMY
MOTPEOUTEITI0 MOXKET JOMYCKAaThCS B MUHHUMAJIbHBIX 00beMaxX M TOJBKO B IIENISX BBIOJHEHUS
3a/1a4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUYMHE cOOpa 3TUX JTAHHBIX.

3.5.3. Tlpu mepenave mepcoHANbHBIX JAHHBIX PAaOOTHUKA MOTpeOUTENsM (B TOM dYHCIEe U B
KOMMEpUYECKHX IeJIsIX) 3a Mpeesibl OpraHu3alud padoTolaTeNlb He JOJDKEH COOoO0maTh 3TH
JaHHbIE TpeThel cTOpoHEe 0e3 MUCHMEHHOTO corjacus pabOTHHUKA, 332 MCKIIIOUEHHUEM CITydaes,
KOTJ]a 3TO HEOOXOMMO B LEIISAX MPEAYyNPEkKICHHIS YTPO3bl KU3HH U 3I0POBBIO paOOTHUKA WK B
ClIyYasiX, yCTaHOBJICHHBIX (heJiepajbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHHUAEGHIMATBHOCTH TpuU cOope, 00pabOTKe M XpaHEHHH IEPCOHAIBHBIX
JMaHHBIX COTPYJHUKA pACIPOCTPAHSIOTCS Kak Ha OyMaxHble, TaK M Ha JJIEKTPOHHBIE
(aBTOMaTHU3MPOBAHHBIE) HOCUTENN HH(POPMAITUH.

3.7. He pomyckaeTcss OTBeuaTh Ha BONPOCHL, CBSI3aHHBIE C TMepeAaydell MepcoHANTbHON
uHpOopMaIuu 1o Teseony uiu Gakcy.

3.8. XpaHeHHe MepCOHAIbHBIX JTAHHBIX JOJDKHO MPOMCXOAUTH B MOPSAIKE, UCKIIOYAIOIMIEM HX
yTpaTy WM UX HEMPaBOMEPHOE UCIOIb30BaHHE.

3.9. Ilpu npuUHATUN pelIeHUH, 3aTParuBalOlMX UHTEPEChl pabOTHHKA, pabOTOIaTENb HE UMEET
IpaBa OCHOBBIBATHCS HAa MEPCOHATBHBIX JAHHBIX PAOOTHHKA, MOJYYCHHBIX HCKIIOYUTEIEHO B



pe3ysibTaTe uX aBTOMAaTU3UPOBAHHONW O0OpAaOOTKHU MM AIIEKTPOHHOTO mosrydeHus. PaboTonarens
YUYUTHIBACT JTUYHBIC KaueCTBA paOOTHUKA, €ro JOOPOCOBECTHBIN U 3(H(PEKTUBHBIN TPYI.

4. locTyll K NePCOHAIBHBIM JAHHBIM

4.1. BHyTpeHHuil 1oCcTyn (IOCTYIl BHYTPH OPTaHU3ALINN).

4.1.1. [IpaBo nocTyna K MepCOHATBHBIM JaHHBIM COTPYIHUKA UMEIOT:

- 3aBenytoumuii JIOY;

- PYKOBOAMTEIM CTPYKTYPHBIX IOJPA3ACJICHUI II0 HAIPABICHUIO AEATEIBHOCTH (IOCTYI K
JIMYHBIM JIaHHBIM TOJIBKO COTPYJIHUKOB CBOETO MOAPA3/ICICHHUS);

- TIpU NEPEBOJE U3 OAHOIO CTPYKTYPHOIO MOAPA3JEICHUs B APYTO€, NOCTYI K IEPCOHAIBHBIM
JAHHBIM COTPYJIHUKA MOKET UMETh PYKOBOJUTENIb HOBOTO MOAPA3ICICHHUS;

- caM pabOTHHK, HOCUTEIb IaHHbIX;

- Ipyrye COTPYAHUKH OpraHU3aluy IpU BbIIOJHEHUH MU CBOMX CITyKEOHBIX 00s3aHHOCTEH.
4.1.2. IlepeuyeHb UL, UMEIOIIMX JOCTYI K MEPCOHAIBHBIM JIaHHBIM paOOTHHUKOB, ONpPEIEsAeTCs
npukazom 3aBenytomero MbBJIOY nerckuit camg No25.

4.2. BHemHuii 10CTy1I.

4.2.1. K yuciy maccoBbIX MOTpeOUTENEH MEPCOHANBHBIX JAHHBIX BHE OpPraHU3alUd MOXHO
OTHECTH T'OCYJapCTBEHHbIE U HETOCY1apCTBEHHbIE (PYHKIIMOHATIbHbBIE CTPYKTYPHI:

- HaJIOTOBbIE€ UHCIIEKIUY;

- IPaBOOXPAHUTEIILHBIE OPraHbl;

- OpraHbl CTaTUCTHUKH;

- CTPaxoBbIE areHTCTBA;

- BOGHKOMATBhI;

- Oprasbl COLIMAJILHOTO CTPaxOBaHUS;

- ICHCUOHHBIE (hOH/IBI;

- IO/IPa3/IeJICHNs] MyHHULIMIIAJIbHBIX OPTaHOB YIIPaBJICHHUS,

4.2.2. Han3opHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JOCTYI K MH(pOpMAIUU TOJBKO B cdepe cBoei
KOMIIETEHIIHH.

4.2.3. Opranuzanuu, B KOTOPbIE€ COTPYIHHK MOKET OCYIIECTBISATH MEPEUUCIEHUS IEHEKHBIX
CpeZCTB (CTpaxoBble KOMIIAHWHU, HETOCYIaPCTBEHHbIE IEHCUOHHBIE (POHBI, 071aroTBOPUTENbHBIC
OpraHu3aly, KPeIUTHbIE YUYPEKACHUS), MOTYT MOJIYYUTh AOCTYN K MEPCOHAIBHBIM JTaHHBIM
pabOTHHKA TOJIBKO B CIIyyae €ro MUCbMEHHOIO Pa3peIieHusl.

4.2.4. Ipyrue opraHu3aiuu.

Ceenenus o paboTamoleM COTPYAHHMKE HIIM YK€ YBOJIEHHOM MOTYT OBITh NpEIOCTaBICHBI
JIpyroi opraHu3aiy TOJIbKO C MMCHbMEHHOIO 3alpoca Ha OJaHKe OpraHU3aliy, C MPHIIOKEHUEM
KOMHMH HOTAapUAIbHO 3aBEPEHHOI0 3asBJICHUS paOOTHHKA.

[lepconanbHbIe TaHHBIE COTPYAHUKA MOTYT OBITh MPEIOCTABICHbI POJICTBEHHUKAM WM YWIEHAM
€r0 CEMbH TOJIBKO C IMCbMEHHOTO Pa3pellieHUsl CaMOro COTPyIHHUKA.

B cnydae pa3Boga ObiBmias cympyra (Cympyr) MMEIOT TpaBO OOpaTUTHCS B OPTraHU3AIUIO C
NUCbMEHHBIM 3alIPOCOM O pa3Mepe 3apaboTHOI MmaTel coTpyaHuKa 6e3 ero cornacus (YK PO).

5. 3amuTa nepcoHANbHBIX JAHHBIX

5.1. Tlog yrpo3oil wiM OMACHOCTBIO yTPaThl MEPCOHATBHBIX JaHHBIX MOHUMAETCS EAMHHUYHOE
WIM KOMIUIEKCHOE, PEalbHOE€ WJIM IOTEHIMAJbHOE, aKTMBHOE WJIM IACCHUBHOE IPOSBIICHUE
37IOYMBIIIJICHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX HCTOYHHKOB yTPO3bI CO3/1aBaTh
HeOaronpusTHbIE COOBITHS, OKa3bIBaTh J1€CTAOMIM3UPYIOIIEE BO3ACHCTBHE HA 3alIUIIAEMYIO
uHGOpPMAIHIO.

5.2. Puck yrpo3sl mo0bIM WH(GOPMANMOHHBIM pEecypcaM CO3[A0T CTUXHUIHBIC OCICTBUS,
JKCTpEeMallbHbIe CHUTYaIlul, TEPPOPUCTUYECKUE ICHCTBHS, aBapuu TEXHUYECKUX CPEICTB U
JUHUA CBSI3M, JpyrHe OOBEKTHUBHBIE OOCTOSTENBCTBA, a TaKKe 3aMHTEPECOBAHHBIE U
HE3aWHTEPECOBAaHHBIE B BOSHUKHOBEHUHU YTPO3bI JIULIA.
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5.3. 3ammra MepCcOHATBHBIX JAHHBIX MPEICTABISACT COOOW JKECTKO pPErIAMCHTUPOBAHHBIA H
JUHAMHYECKU-TEXHOJIOTMUYECKU Tpolecc, MNpeayNpexIaloluil HapylleHne JOCTYIHOCTH,
[[EJIOCTHOCTH, JOCTOBEPHOCTH U KOH(DUIEHIIMAILHOCTH NMEPCOHANBHBIX JTaHHBIX U B KOHEYHOM
cyeTe OOECIeYMBAIOIMINNA JOCTaTOYHO HAJSKHYIO Oe30macHOCTh WH(MOpMAIMd B TIpolecce
YOpaBIeHYECKON U TPOU3BOJACTBEHHOM IEATEILHOCTH KOMIIAHHH.

5.4. 3amuTa nepcoHANbHBIX JaHHBIX PAOOTHUKA OT HENPABOMEPHOI'O UX MCIIOJIb30BAHMS WIIU
yTpaThl JOJDKHAa OBITh oOecreyeHa paloTojaTesieM 3a CYET €ro CpeacTB B MOPSJKe,
YCTaHOBJIEHHOM (heZiepaabHbIMU 3aKOHAMHU.

5.5. "BuyTtpennss 3ammura".

5.5.1. OCHOBHbIM BHHOBHMKOM HECAaHKIIMOHHPOBAHHOT'O JIOCTyIa K MEPCOHAIbHBIM JaHHBIM
SBIIICTCS, KaK TMpaBUJIO, TEpCOHAI, paboTaromuid ¢ JOKYMEHTaMH U 0a3aMu JIaHHBIX.
PernamenTanus goctyna nepcoHana K KOHOUICHIMAIBLHBIM CBEACHUAM, JIOKyMEHTaM U 0a3am
JAHHBIX BXOJIUT B YKCIIO OCHOBHBIX HAMPABICHUA OPraHW3AI[MOHHOM 3alUThl HHPOPMAIUU U
npelHa3HayeHa JUisl pa3rpaHuyeHHs] MOJIHOMOYUN MEXIY PYKOBOAMTEISIMU M CIEIUAINCTAMU
OpraHH3alIiHy.

5.5.2. Ins obGecrieueHnH BHYTPEHHEH 3aIlUThl IEPCOHAIIBHBIX JTAHHBIX PAOOTHUKOB HEOOXOIUMO
coOroaaTh psi Mep:

- OrpaHHuY€HUE M perjaMeHTalus CcocTaBa pPAaOOTHUKOB, (YHKUHMOHAJIbHBIE OOS3aHHOCTHU
KOTOPBIX TPEOYIOT KOH(UICHIINATLHBIX 3HAHUH;

- cTporoe n3dupareabHOe 1 000CHOBAHHOE paclpeziesieHue JOKYMEHTOB U HH(POpMAaIKU MEXTY
paboTHUKaMU;

- palMOHaJIbHOE pa3MellleHue pabouynx MecT pPabOTHUKOB, IPU KOTOPOM MCKIIIOYAIOCH OBl
0OECKOHTPOJILHOE MCIIOJIb30BAaHKE 3alIUIaeMOi HH(OPMAIIIH;

- 3HaHuWe pabOTHUKOM TpeOOBaHUII HOPMATUBHO-METOJAMYECKUX JOKYMEHTOB IO 3allUTe
uHGOPMAIIUU ¥ COXPAHECHUH TalHBI,

- Hajguuue HeoOXOJUMBIX YCIOBHM B TMOMEHIEHMH [UIsi paboThl ¢ KOH(MUICHIHAIbHBIMU
JTOKYMEHTaMU U 0a3aMu JaHHBIX;

- ONpellelIeHHe U perjaMeHTalus cocTaBa paOOTHHUKOB, MMEIOLIUX IPaBO JIOCTyma (BXoza) B
MOMEIIIEHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTENbHAS TEXHUKA,

- OpraHu3anus nopsaKa YHUYTOXKEHUS HHPOpMaIHH;

- CBOCBPEMEHHOE BBISBIICHUE HAPYIICHUS TPeOOBAaHUU pa3pelIMTeIHbHOW CHCTEMBI JIOCTyIa
paboTHUKAMU TOIpa3AeTICHUS;

- BOCHHUTATEIbHass M pa3bsCHUTENbHAs paboTa C COTPYAHMKAMH IOAPA3JEICHUS 110
OpEeNyNpexJACHUI0O YTpaThl IIEHHBIX CBeJEeHUH Tpu paboTre ¢ KOHPHUACHUHATHLHBIMU
JIOKYMEHTaMU;

- HEe JIOMyCKaeTcs BbIJadya JHMYHBIX JIeJ COTPYJAHHUKOB Ha pabodyne MecTa PYKOBOIHUTENEH.
JlmuHbIe J1€7a MOTYT BBIJIaBaThCs HA pabodre MecTa ToibKo 3aBenyromemy OV, paboTHHKaM
OT/lella TepcoHaja M B HCKIIOYUTENBHBIX CiIy4asX, IO MHCbMEHHOMY pa3pelieHuto
3aBenytoniero JIOY, - pyKOBOIUTENIO CTPYKTYPHOTO TOJApa3jefieHus (Hampumep, Npu
MOJrOTOBKE MAaTEPUAJIOB JIJIsl aTTECTAI[MN PAaOOTHUKA).

5.5.3. 3amura nepcoHaNbHbIX JaHHBIX COTPYAHHUKA HA AJIEKTPOHHBIX HOCUTEIISX.

Bce mamku, coxaepikaiiue TEepCOHAIbHBIE aHHBIE COTPYAHHMKA, JIOJDKHBI OBITH 3allUIICHBI
naposiieM, KOTOpBIH COOOILIAeTCSl PYKOBOJUTENIO CIIy>)KObl yIpaBlI€HUS IEPCOHAJIOM U
PYKOBOJUTEIO CITYKObI HHPOPMAITMOHHBIX TEXHOJIOTHUHA.

5.6. "Buemnss 3ammura".

5.6.1. JIna 3amuThl KOH(MUISHIHMATBLHONW WHOOpPMAIMKM CO3JAI0TCS  IICJICHANPABICHHBIC
HEOJIarONPUSITHBIE YCIIOBUS U TPYIHOMPEOJIOJUMBIE TPEMSTCTBUS JJIsl JUIA, TBITAIONIETOCs
COBEPUINTHh HECAHKIIMOHUPOBAHHBIN TOCTYI U oBnajeHue uudopmarueit. Leapto u pesyapraToMm
HECAHKIIMOHUPOBAHHOTO JIOCTyNa K HH()OPMAIMOHHBIM pecypcaM MOXET OBITh HE TOJBKO
OBJIaJICHUE IICHHBIMU CBEJCHUSIMH UM UX HCIOJNb30BaHME, HO U UX BHUJIOU3MEHEHHE,
VHUYTOKCHUE, BHECCHHE BHUpPYyCa, IIOJAMCEHA, (QanbcH(PHUKAIUSI COACPKAHHUS PEKBU3UTOB
JTOKYMEHTa U JIp.

5.6.2. Tlox MOCTOPOHHMM JIUIIOM MOHHUMAETCA JII000E JIHII0, HE MMEIoIIee HEMOCPEICTBEHHOTO
OTHOIICHUS K AESITENbHOCTH KOMIAHUH, MOCETUTENH, PAOOTHUKH IPYTHMX OPraHU3aIllMOHHBIX
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cTpykTyp. [TocTOpoHHME NHIIa HE TOJDKHBI 3HATH pacrpeaeicHue QyHKIHN, pabodne mpoIecCHl,
TEXHOJIOTHIO COCTaBJIeHUs, O(POpMIICHUS, BEJACHHUS W XpaHEHHUS JOKYMEHTOB, Jiel U pabodmx
MaTepuasoB B OTJEJe MepcoHaa.

5.6.3. Jlns obecrniedeHnsi BHENTHEH 3alIUTHI IEPCOHAIBHBIX JAHHBIX COTPYAHUKOB HEOOXOIUMO
coOmroaaTh psi Mep:

- IOPSIZIOK TIpHEMa, YUeTa ¥ KOHTPOJISI IeSITEIbHOCTH TTOCETUTEIICH;

- IPOIYCKHOM PEKKUM OpraHu3aluu;

- YYET ¥ MIOPSJOK BbIIaUU yAOCTOBEPEHUH;

- TEXHUYECKHUE CPEJICTBA OXPaHbl, CUTHAIN3AIINH;

- OPSIZIOK OXPaHbl TEPPUTOPHUH, 37aHUH, TOMEIICHUA, TPAHCTIOPTHBIX CPEJCTB;

- TpeOOBaHUS K 3aIIUTe UH(GOPMAIMK IPU UHTEPBHIOMPOBAHUN M COOECETOBAHMSIX.

5.7. Bce numa, cBsi3aHHBIC C IMOJTy4YeHHEM, OOpabOTKOW M 3alIMTOM TEPCOHAJIBHBIX JTaHHBIX,
00s13aHbBI IOJITUCATH 0053aTEIBCTBO O HEPA3TIIAICHUH TIEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHAIIbHBIE TAHHBIC 00€3TMYUBAIOTCS.

5.9. Kpome wMmep 3amMThl NEPCOHANBHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJIATEILCTBOM,
pabotonaTenn, paOOTHUKHM W WX MPEACTABUTEIIM MOTYT BbhIpa0aThIBaTh COBMECTHBIE MEphI
3aIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa u 00si3aHHOCTH PA0OTHHKA

6.1. 3akperuieHue npaB pabOTHHKA, PErVIAMEHTUPYIOLIUX 3alIUTYy €ro NepCOHAIbHBIX JaHHBIX,
o0ecrieynBaeT COXpPaHHOCTh IOJIHOM U TOYHOM HH(OPMAIIMU O HEM.

6.2. PaOoTHMKM ¥ UX TMPEACTaBUTEIN JOJDKHBI OBbITh O3HAKOMJIEHBI [0/ PACHHUCKy C
JIOKYMEHTaMHU OpraHU3alliy, YCTaHABIUBAIOIIMMU MOPSIOK 00paObOTKU MEePCOHAIBHBIX JTAaHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00A3aHHOCTIX B 3TOW 00JIaCTH.

6.3. B nensax 3amuThl NEPCOHATIBHBIX JAHHBIX, XpAHALIMXCS Y paboTonaatelns, paOOTHUK UMEET
paBo:

- TpeOOBaTh UCKIIIOYEHHUS WM UCTIPABIICHUS] HEBEPHBIX WJIM HETIOJIHBIX EPCOHAIBHBIX JaHHbIX;

- Ha cBOOOJHBIN OecrjaTHBIA JOCTYH K CBOMM IE€PCOHAJbHBIM JTAaHHBIM, BKJIIOYas MpPaBO Ha
NOJy4YeHHEe KOMUH JIF000H 3amicH, cojiepKalieil nepcoHaIbHbIe JaHHbIE,

- MepCOHaJbHbIE JaHHbIE OLEHOYHOTO XapaKTepa JONOJHUTH 3asBJICHHEM, BBIPAXKAIOUIUM €Tro
COOCTBEHHYIO TOUKY 3pPEHUS;

- OIPENENSITh CBOMX MPEICTaBUTENEH /IS 3aIlUThl CBOUX MEPCOHATBbHBIX JTAHHBIX;

- Ha COXPAaHEHME U 3aIIUTY CBOEH JIMYHON U CEMEUHOM TailHBI.

6.4. PaboTHUK 0053aH:

- mepedaBaTb paboOTOAATENI0 WJIM €ro MPEACTaBUTENI0  KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX IEPCOHAJIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJEH TpyJOBBIM
konekcom Pd.

- CBOEBPEMEHHO cO001IaTh paboToAaTEN0 00 N3BMEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX.

6.5. PaGotHuku cTaBsAT paboTonmaTenss B HM3BECTHOCTh 00 HW3MEHEHMH (HaMUIIUHM, HMEHH,
OTUYECTBA, AAThl POXACHMS, UTO IOJIY4YaeT OTpPaKEHHE B TPYJOBOM KHMKKE Ha OCHOBAaHUU
MPEJICTAaBICHHBIX JOKYMEHTOB. IIpy HeoOXoIuMOCTH U3MEHSAIOTCS JaHHble 00 00pa3oBaHUW,
npodeccuu, CreuaTbHOCTH, TPUCBOCHUN HOBOTO pa3psaa H mp.

6.6. B mensx 3anmuThl YacTHOW JKU3HU, JTUYHOW M CEMEHHON TalHbI PaOOTHUKH HE JTOJDKHBI
OTKa3bIBaThCsl OT CBOErO MpaBa Ha 0OpabOTKY MEPCOHAIBHBIX JAHHBIX TOJIBKO C MX COIJacus,
MOCKOJIBKY 3TO MOYKET MOBJI€Ub MPUUYNHEHUE MOPAILHOTO, MATEPHAIILHOTO Bpe/a.

7. OTBETCTBEHHOCTHh 32 pasrialleHde KOH(uAeHHUAILHOI uHGOpMaLuM,
CBSI3AHHOM € MEePCOHATbHBIMH JAHHBIMHU



7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJHO M3 TIJIaBHBIX TpeOOBaHUI K oOpraHU3aluu
(GYHKIIMOHUPOBAHUS CUCTEMBI 3aIUTHl NEPCOHAIBHON MH(OpMalKU U 00s3aTEeIbHOE YCIOBUE
obecrnieueHus 3(h(HEKTHBHOCTH 3TON CHCTEMBI.

7.2. IOpugnyeckue u (PU3NUYECKHE JHMIA, B COOTBETCTBHHM CO CBOMUMH IOJHOMOYHSIMHU
BIaJeIoOmKe HMHPOpPMaLMel o TrpaxkaaHax, MOJIyYalollde M UCIOJb3YIOLUIME €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOJATeNbCTBOM Poccuiickoin denepanyu 3a HapyIlIeHHe
pekuMa 3amuThl, 00paboTKH 1 MOPSIIKA UCTIONB30BAaHUS 3TOM HHPOPMALINH.

7.3. PykoBomuTens, pa3pemaroniuii TOCTYN COTPYAHHKA K KOH(PHUIACHIIMATHLHOMY JTOKYMEHTY,
HECET NEPCOHAIbHYI0 OTBETCTBEHHOCTD 3a JAHHOE Pa3pelLICHHE.

7.4. Kaxnaplli COTPpYJHUK OpTraHU3AIMH, IOIYYalOmMUid Uisl paboThl KOH(MUICHIIUATBHBIN
JOKYMEHT, HECeT €IUHOJIMYHYK OTBETCTBEHHOCTb 3a COXPAaHHOCTb HOCHUTEIS U
KOH(pHICHIIMAIBHOCTh HH(OPMAITHH.

7.5. Jluna, BUHOBHBIE B HAPYLICHUU HOPM, PETYIHPYIOMUX MOIy4YeHHE, 00pabOTKy M 3alIuTy
NEPCOHANBHBIX  JAaHHBIX  PaOOTHHMKA, HECYT JUCHMIUIMHAPHYIO, aJIMUHUCTPATUBHYIO,
IpaXkIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUHU C (pelepaibHBIMU
3aKOHaMHU.

7.5.1. 3a HeucnoJHEHME WIM HEHaJUIeKallee HCIOJIHEHHE paOOTHUKOM 10 €ro BHUHE
BO3JIO’KEHHBIX HAa HEro 00s3aHHOCTEH MO COOJIOJCHHIO YCTAHOBJIEHHOTO MOpsiaKa padoThl co
CBEJICHUSIMH  KOH(HUACHIMAIBHOIO  Xapakrepa  paboronmaTens  BOpaBe  NPUMEHATH
nperycMoTpeHHble Tpy1oBbIM KOJAEKCOM TUCIUILUIMHAPHBIE B3BICKAHUSI.

7.5.2. JIomKHOCTHBIE JIUIA, B OOSI3aHHOCTh KOTOPBIX BXOJIUT BEACHHE MEPCOHAIBHBIX JaHHBIX
COTpYJIHUKA, 00s3aHbl 00ECIEeUYUTh KaKJIOMY BO3MOKHOCTh O3HAKOMIICHHS C JOKYMEHTaMHU U
MaTepHalaMH, HETOCPEACTBEHHO 3aTPardBalOIIMMH €ro IpaBa M CBOOOIBI, €CIIM HMHOE HE
NpeIyCMOTPEHO 3aKkOHOM. HempaBoMepHBIi OTKa3 B MPEJOCTaBICHHUM COOpPAHHBIX B
YCTAaHOBJICHHOM IIOPSJKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IIPEJOCTABIEHUE TaKHUX
JOKYMEHTOB WJIM HMHOW uHOpManmuu B CiIydasX, MOPEIyCMOTPEHHBIX 3aKOHOM, JIMOO
NPEJOCTaBIICHUE HETOJHOM WM 3aBeIOMO JIOKHOW HH(pOpMAIMM - BJIEYET HAJOKCHHE Ha
JOJKHOCTHBIX JIMI[ aAMHHHCTpaTHBHOro ITpada B pasmepe, ompernensemom Koaexcom 00
aJMUHHCTPATUBHBIX PABOHAPYIIECHUSX.

7.5.3. B cooTBeTcTBUM ¢ ['pa’kaHCKUM KOJEKCOM JIHIIA, HE3aKOHHBIMU METOJaMU TOJTYYUBIIIHE
UHPOPMALIMIO, COCTABIIONIYIO CIY>KEOHYIO TaifHy, 00s3aHbl BO3MECTUTh NPUYHMHEHHBIC
yOBITKH, MPUYEM TaKasl k€ 00s3aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HapylLlIEHHE HETPUKOCHOBEHHOCTH YaCTHOM JKM3HU (B TOM
YHClIe HE3aKOHHOE COOMpaHHWE WM PaclpOCTpPaHEHHWE CBEIEHUN O YacTHOW KU3HU JIHIIA,
COCTABJIAIONIETO €ro JUYHYI0 WIM CeMEWHYI0 TaifHy, 0e3 ero corjacus), HEnpaBOMEpHBII
JOCTyI K OXpaHseMOl 3aKOHOM KOMMBIOTEpHONW HH(OpMAIUU, HENPaBOMEPHBIH OTKa3 B
IIPEIOCTABIIEHUN COOpPAHHBIX B YCTAaHOBJIEHHOM IOPSIIKE JTOKYMEHTOB M CBEJCHHM (€ciu 3Tu
JesTHUSl TPUYUHUIN BpeJl MpaBaM U 3aKOHHBIM MHTEpecaM Tpak[aH), COBEpPUICHHBIE JIUIIOM C
UCTIOJIb30BAaHUEM CBOETO CITy:KEOHOTO TOJIOKEHHUSI HaKasblBaeTcs mrpadom, JIMOO JHIICHHEM
npaBa 3aHUMAaTh ONPEJEJICHHbIE TOKHOCTU WM 3aHUMAThCS OMPEIENIEHHON NesATENbHOCTHIO,
60 apectoM B cooTBeTcTBHH ¢ YK PO.

7.6. HenpaBOMEpHOCTh JESATENBHOCTH OPraHOB TOCYJapCTBEHHOM BJIacTH M OpraHHU3alfil Mo
cOOpY M UCHOJBb30BAHUIO NEPCOHAIBHBIX JaHHBIX MOXET OBbITh YCTaHOBJEHa B CyJEOHOM
MOpsIIKE.
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